
AGENDAS  
Every student in elementary at GWA will be given their own agenda. These books are given to 
the students to help them build organizational skills and to maintain open communication 
between the school and the home. Organization is one of the more important qualities of a 
good student. Agendas provide a place for students and parents to keep track of assignments, 
due dates, and important activities, and they are also a tool for communication between 
parents and teachers. All students will be expected to bring their agendas to school daily, write 
down all assignments, bring them home every night, take them out to complete work and 
show parents any communication from the teacher or other school staff, then take back to 
school the next day. All students will be expected to keep up with their agendas. If lost, a 
second agenda will need to be purchased by the parent at a cost of 50 dhs.  
 

FOOD  SERVICE  
Nursery to Kindergarten students  eat lunch in their classrooms. Beginning in 1st grade, 
students  eat lunch in the MPR at designated times. Students may bring lunches or buy them at 
school. When everything on their plate has been eaten except dessert, students may ask for 
seconds on the main dish by raising their hand and giving the teacher on duty their water 
label. Students are expected to stay in their seats during lunch. As they are dismissed, they are 
to pick up their lunch items, dispose of all garbage, and place their dishes and trays in the 
kitchen window for washing. Students are instructed to use the restroom on their way to or on 
their way back from lunch.  
All monies for lunch should be paid to the at the cashier's office. Teachers do not handle lunch 
money. 1st-5th grade parents are allowed to come and eat lunch with their children, but if they 
bring in outside food or buy a “teacher's lunch” for their child at the window, then they must 
sit with their child at a separate table. Parents should NOT bring an outside lunch for their 
child if they do not plan to stay and eat with them, nor may they buy lunch for other students.  
 

CLASS FIELD  TRIPS  
Any trip is a privilege granted to students that can enrich and extend the curriculum. Parents 
are generally charged a fee for field trips and must return a permission slip. Any student who 
repeatedly has NOT conducted themselves in an acceptable manner during the school year 
may be denied the privilege of going on a field trip. Following is a list of reasons that a student 
may be excluded from any such trip.  
(1) He/she has demonstrated that they are a danger to themselves or others on campus.  
(2) He/she has been suspended at any time during the school year.  
(3) Placement in time-out during the school year.  
(4) Fees/money owed to the school. (unpaid lunch charges, tuition, or other fees)  
(5) The classroom teacher and principal agree that it is not in the best interest of the child or 
other children in the class. 
The Lower School administrative team assigns faculty and administration to attend field trips 
as chaperones. 
 



EVACUATION AND LOCKDOWN  DRILLS  

Evacuation and lockdown drills are held at regular intervals throughout the school year. Exit 
routes are posted in every room. Each teacher has an emergency procedures folder. Teachers 
will discuss appropriate procedures at the beginning of school and throughout the year. 
 

DROP  OFF  TIMES 
Nursery -  8:00-9:00am --- Day starts at 9:00am. 
Discovery and PreK:  7:30 - 8:30am --- Day starts at 8:30am. 
Kindergarten - 5th grade:  7:30 - 8:00am --- day starts at 8:00am. 
Discovery, PreK, and Kindergarten students are allowed into a “drop off” classroom starting at 
7:30am. 1st-5th grade students are allowed into the MPR at 7:30am where they should line up 
in their class area. Students who arrive after line-up may go directly to class, unless it is after 
8:00, in which case they must get a tardy slip from the office.  
 

PICK UP TIMES 
Nursery: 2:30pm  
Discovery and PreK:  3:00pm 
Kindergarten: 3:10pm 
1st - 5th Grade: in the MPR at 3:10pm 
Students must remain with their teacher until dismissed to another adult. At 3:30pm, all 
students are delivered to the identified aftercare location. Students must physically stay with 
their parent or other adult or be taken to aftercare. 
  

LEAVING SCHOOL  
When you must pick your child up early, please come to the office, sign the student out, and a 
member of our administrative team will call him/her from the classroom or from the nurse’s 
office. Teachers or the nurse cannot release students unless they are notified by office 
personnel to do so. You must have a slip, “Permit to Leave Building,” and give it to the security 
guard as you leave.  
 

STUDENT APPEARANCE 
Students will be expected to keep themselves well-groomed, clean and dressed appropriately 
for school. 1st-5th grade students must wear GWA purchased uniform as outerwear at all 
times. The uniform is comprised of GWA khaki pants or shorts and a blue GWA shirt, and 
jacket or coat with current GWA logo. Please note: non-GWA jackets and coats are NOT 
permitted.  
Additionally, gloves, scarves, and hats may be worn as well if they are in complementary 
colors (black, navy, beige, or white) without visible logos.  
Students must also wear closed-toe shoes at all times. Boots may be worn November-April for 
warmth and must be neutral in color and surface. Soccer shoes with long cleats are not to be 
worn to school. They are not safe for the student’s feet and damage our grass field.  



Preschool - Shorts or leggings need to be worn under dresses. Students should wear 

"easy-on" closed-toe shoes. Clothing needs to be appropriate for active play. Please provide a 
change of clothes to be kept in your child’s backpack or cubby in case of accidents or sickness. 
 

Casual Dress  Days - From time to time, the school may announce a day when students may 

wear casual clothes instead of the required uniform. However, school dress must always be 
appropriate and modest. Shorts and skirts must be longer than the fingertips when arms are 
hanging straight at their sides. The top layer must not be tight, clingy, or revealing. Leggings 
can be worn under dresses or shorts but should not be worn as pants. Shirts must cover 
shoulders. Tanks or spaghetti straps are not allowed. Words or pictures on clothing must also 
be appropriate. Again, students must always wear closed-toed shoes.  
 
If a student is dressed inappropriately the student will be sent the the office and a phone call 
will be made home requesting different clothes or shoes be brought for the student.  
 

Uniform  Violation  Consequences -  

Students must be in proper uniform to be able to attend class. For uniform violations, students 
will be sent to the office to borrow used uniform items, or call home for the correct items or 
for authorization to purchase appropriate items from school store. For repeat offenses, 
additional consequences may be applied. For violations on casual dress days, students must 
change to proper attire and may lose the privilege of participating in the next casual dress 
activity.  
 

VISITORS 
All visitors, including parents and other guests, are asked to check in at the lower school office. 
Non-GWA students and other visitors are not permitted to visit school during class hours, 
except with principal authorization. They may eat lunch privately with a student in 1st-5th 
grade when scheduled through the office and with principal authorization.  
 

BIRTHDAYS 
We encourage birthday celebrations, but birthday parties are not a part of GWA class activities 
after kindergarten. We ask that any birthday treats or celebration remain outside of GWA to 
avoid disruption to the academic focus of the school. We also ask that distribution of 
invitations happen off campus unless the whole class is invited.  
No lower school or upper school students may be pulled out of class to attend a birthday 
celebration of a preschool sibling. 
Please refrain from sending bags of candy for each student in the class to take home in 
celebration of your child(ren)’s birthday so that we may promote health and wellness through 
moderation.  
 

TECHNOLOGY 



GWA students of all ages are taught the appropriate use of technology for learning as well as 
the learning of technology. Students in grades 3-5 are required to read and sign the 
Acceptable Use Policy (AUP) that guides the legal, ethical, and responsible use of school 
hardware, software, and network.  
 

CELL PHONES &  ELECTRONIC  DEVICES 
Cell phones, iPods, tablets, and other electronic devices are not to be in use during school 
hours. Exceptions may be made for in-class educational use with explicit teacher permission 
as well as before and after school with explicit teacher permission. If a student uses a 
phone/device or has it visible during school hours (8:00-3:10) without permission, staff are 
instructed to take the item and deliver to parents. For repeat offenses, the school has the right 
to confiscate the item until the end of the quarter.  
Students who bring electronic devices to school do so at their own risk. The school will 
assume no responsibility if they are lost, broken, or stolen.  
 

NURSE  OFFICE INFORMATION 
Medication  -  All medication to be taken at school (including asthma inhalers) must be given 

to and administered by the school nurse.  

Medical Forms  -  ALL 1st grade and 4th grade, as well as all new students, are required to 

turn in a medical form including information about vaccinations. (link to medical forms on 
website) 
Food  Allergies -  If your child has mild-moderate or severe food allergies, the nurse and 

his/her teacher need to be aware. Please read the GWA Policy for Students with Food Allergies 
or Special Diet Needs (link to Nurse Office page) and turn in a Food Allergy form (link to Nurse 
Office page) to the school nurse.  

Sickness  - When children are sick, it is also important to protect other children from illness 

and to allow full healing to take place. In general, students should attend school daily. When 
they do not feel well, they should still attend unless they will not be able to learn or if they will 
potentially infect others. Please refer to the GWA Health Policy (on the school website) for 
guidelines we follow regarding when students can be at school and when they need to remain 
at home. If a child becomes ill while at school, the nurse office will contact the family to send 
the student home (examples being a fever greater than 38℃ (100.4℉) or vomiting) . Students 
should not return to school until they have been free from vomiting or fever (without 
medication) for 24 hours.  
Again, please note, a physician medical certificate is required to change an “unexcused” 
absence to an “excused” medical absence.  
 

SNACKS 

Any snacks brought to school for students to eat during snack time should be healthy. Please 
refrain from bringing cookies, potato chips, pastries, and candy. Examples of healthy snacks 
include water, dried fruit, cereal, fruit, raw vegetables, yogurt, cheese, crackers, and nuts.  
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TOYS, JEWELRY, OR  OTHER  VALUABLE ITEMS 
Toys should not be brought to school unless a teacher requires them. GWA assumes no 
responsibility for items that are lost, stolen, or broken. Students or adults who bring toys or 
valuable items do so at their own risk.  
Fidget spinners are not permitted at school unless issued by a GWA teacher. 
Pokemon cards are not permitted at school. 

 
GRADES 

GWA is a Learning Community. Grades are one reflection of student progress. They are an 
important indicator of a student’s mastery of learning objectives and general academic 
growth. Our assessment and grading system is designed to evaluate student learning and 
provide feedback to students and parents regarding specific areas of strength and needed 
growth.  
At GWA,  grades are reported at the end of each quarter. In an effort to keep parents better 
informed, a mid-period progress report will be issued at approximately the middle of second, 
third, and fourth quarters for 1st,  2nd, and 3rd graders. Please refer to the school calendar for 
dates. Progress grades for 4th and 5th graders will be available to parents after first quarter 
through a password protected online gradebook (PowerSchool). Passwords will be issued 
before the first grading period and parents may view progress anytime after that.  
Grades are earned, not given, and are calculated from a combination of class participation, 
class work, projects, quizzes, and tests. Each teacher determines his/her policy for late work 
and how each area is weighed to determine a final grade within the framework provided by 
school administration.  

Preschool Grades - Discovery and PreK students will receive a first semester report at the 

beginning of December, a mid-year report in March, and a second semester report at the end 
of the school year. 
 

HOMEWORK 
Homework includes practice/reinforcement of skills, unfinished work from the school day, or 
extension (usually differentiated) AND 20 minutes of reading. As a general guide there should 
be no more than 10 minutes of written homework per grade level of the child (i.e. 10 minutes 
for first grade, 30 minutes for third grade) with a maximum of 40 minutes of written 
homework for fourth and fifth grades (NOTE: this time does not include reading, either 
independently or with a family member or friend). Students should stop working at the 
number of minutes set for their grade level even if they don’t finish. 
 

ACADEMIC  PROGRESS 

To make sufficient academic progress towards graduation, students must maintain at least a 
“C” average in Reading, Writing, Spelling, Math, Science, French and Social Studies each 
quarter.  
Failure to maintain a “C” average in these courses for two or more quarters will result in the 
student being placed on academic probation. In an effort to improve the student’s grades, an 



intervention plan and contract (Academic Probation) will be developed with the student, 
parents, teachers, and the principal. The student’s failure to meet a “C” average by the end of 
Q4 may result in the student’s dismissal from the school. Another possible outcome is 
Provisional Promotion, which is a contract with stipulations to provide your child direction to 
move forward and continue at GWA.  Repeating a grade is a possibility, but seldom offered as 
a consequence, particularly to those in upper elementary, since it does little to resolve the 
performance issue.  
 

ACADEMIC  HONESTY  &  ETHICAL EXPECTATIONS 

Academic honesty is a promise by each student to present their own work, good or bad. 
Examples of unacceptable behavior include copying text from another source without citing 
the source, submitting someone else’s work as one’s own, using an unauthorized source on a 
test or quiz, asking for answers or giving answers to another student.  
Consequences for academic dishonesty range from receiving a “zero” on the assignment or 
portion of an assignment, re-doing the work for a reduced grade, required alternate learning 
activity, and/or behavioral consequence. Academic honesty in American schools and 
universities is a core value. The earlier students learn the expectation, the greater their success 
in school moving forward.  
 

ATTENDANCE 
Regular, on-time school attendance is an important habit to maintain. Students who attend 
school on a regular basis are more likely to succeed academically. Frequent absences will 
hamper progress. Students can successfully build skills when they are in the habit of attending 
school. Parents can help ensure student success by communicating the importance of school 
attendance.  
Students are expected to be in school except in cases of an emergency, illness, or 
pre-arranged absences with principal approval. Students are only allowed 20 unexcused 
absences per school year. Additional absences will likely result in dismissal from GWA. 
Attendance is vital to learning.  
All student absences must be recorded in the office. Please call the Lower School Coordinators 
at 522953043 to communicate that your child will be absent. Doctor’s notes are required to 
change an “unexcused” absence to an “excused” medical absence. If your son or daughter is ill 
with an infectious disease or requiring extensive medical care please contact the nurse office 
directly in addition to notifying the Lower School Coordinators. 
For family travel or other pre-arranged absences longer than three days, please complete an 
absence request at least a week in advance so that the teacher can gather classwork to be 
completed. Not all classwork can be completed outside of class, so absences can result in 
lower grades on the report card even if they are excused.  
When students are absent for health reasons, they may have additional time equal to the 
length of the absence to complete any assigned work.  
For bereavement absences, please call the Lower School Coordinator. Students can miss up to 
3 days for bereavement.  
 



TARDIES 
All elementary grades (K-5) students are expected to be in their classroom, ready to learn, at 
8:00am. The start of the day is when students get key information and instruction for 
successful daily learning, as well as build classroom community. We seek to partner with 
parents to teach kids to be ready and on time for their learning. To that end, please be aware 
that 3 tardies = 1 absence. If a student arrives at school after 8:00am, he/she must go to the 
office for a tardy slip.  
 

DISCIPLINE  POLICY 
One of the most important lessons education should teach is discipline. While it does not 
appear as a subject, it underlies the whole educational structure. It is the training that develops 
self-control, character, orderliness, and efficiency. It is the key to good conduct and proper 
consideration for other people. If a student fails to exhibit proper behavior he/she may be 
placed in the discipline process.  
Many of the discipline policies and procedures are listed below. Our goal is for all discipline 
issues to result in student conduct consistent with the vision of George Washington Academy 
and the development of strong character.  
 
Level I  Infractions  - 

Disruption 
Disrespectful behavior towards people or property 
Excessive talking 
Tardiness to class 
Failure to comply with uniform requirements 
Unauthorized use of electronic devices 
Not being prepared for class 
Minor damage to property 
Physical Aggression (such as horseplay, pushing, putting hands on) 
Inappropriate display of affection 
Selling items for personal profit 
 

Level I  Consequences  - Teacher  interventions  may  include: 
Reteaching, parent contact, written problem solving, restitution, community service, apology, 
loss of privilege, time out, partial loss of recess or alternative activity instead of recess, 
exclusion from activity, written warning.   
 
Level II  Infractions -  

Chronic level I offenses 
Insubordination or defiance 
Lying to or intentionally misleading a school employee 
Any participation in an act of harassment, slander, intimidation, hazing, bullying or 

threatening a GWA community member 
Leaving a class or not attending a class without teacher permission (skipping) 
Use of abusive, obscene, or profane language or gestures 
Possession of inappropriate electronic or printed material or pornography (magazines, 

pictures, drawings, etc.); Drawing or writing of profane images or words; Using a 



phone/electronic device for the transmission and/or downloading of inappropriate oral or 
text messages, digital and/or video images 

Theft  
Indecent exposure or propositions 
Using, possessing, being under the influence of, or disseminating tobacco, alcohol and 

or any type of unauthorized substance prohibited by Moroccan law 
Bringing to campus or possessing any ammunition, weapons, i.e. knives, brass 

knuckles, explosives, firecrackers, flammable materials, poison, or anything that could cause 
bodily harm, or anything used as a weapon against another person 

Fighting or assault or escalated physical aggression 
Academic Dishonesty  
Bus problems 
Any other improper conduct of a student which, in the judgment of school 

administration is severe 
 

Level II  Consequences  -  
Please keep in mind that all consequences and interventions administered by the 
administration may include but are not limited to the following: 
Parent contact and/or conference, written behavior contract, restitution, tardy fine of 150 dhs, 
community service, lunch detention, alternative activity during recess, bus suspension or 
removal from bus, denial of attending field trips, in-school suspension, out-of-school 
suspension, expulsion. 
Any offense that causes bodily harm to another person will result in suspensions of 1, 3, 5, or 
10 days, depending on number of office referrals for each person and severity of incident. 
 
Consequences are administered based on the infraction, the circumstance and the student. If 
students continue to come to the office for similar infractions, the consequences will increase. 
For example, lunch detentions can increase or lead to in-school suspension. In-school 
suspensions can increase or lead to out-of-school suspension. Out-of-school suspension is 
used in cases of misconduct (pattern of repeated misconduct), nonconformity to school 
regulations, destruction of public property or actions endangering the welfare of others. 
Continuation of those acts which led to the suspension of the pupil is just cause for 
suspension for the balance of the current school semester.  


